UNIVERSITY BUSINESS ACADEMY
IN NOVI SAD
Number: 17/1-1/19
Date: 27.02.2019.
NOVI SAD
Pursuant to Article 65, paragraph 1 of the Law on Higher Education (“Official Gazette of the Republic of
Serbia” no. 88/2017, 27/2018 –other law and 73/18), and article 37, paragraph 1, item 12 of the Statute of the
University Business Academy in Novi Sad (no. 114/1/17 from 01.11.2017. and no. 32/2/18 from 26.04.2018.),
the Council of University Business Academy in Novi Sad at the XIV meeting, held on 27.02.2019, brought the
following:

REGULATIONS ON INTERNATIONAL MOBILITY
I BASIC PROVISIONS
Subject of the Regulations
Article 1
Regulations on international mobility (hereinafter: Regulations) regulate basic
concepts, principles, basis and forms of international student and staff mobility (hereinafter:
mobility) at the University Business Academy in Novi Sad and the faculties it comprises.
University Business Academy in Novi Sad supports and promotes student mobility as
an integral part of the process of internationalisation of higher education, in accordance with
legislation requirements and generally accepted European standards.
Rules regarding international student mobility stipulated by these Regulations can also
be analogously applied to student mobility within the Republic of Serbia.

Basic terms
Article 2
Mobility - a temporary stay at a higher education institution abroad where students
learn, and teaching and non-teaching staff either teach or have advanced training.
Home institution – a higher education institution in which the student is enrolled, i.e.
at which the staff is employed.
Host institution - a higher education institution at which mobility is accomplished.
Inter-institutional Agreement - the contract between the home institution and the
host institution in order to accomplish mobility.
Outgoing student – a student of the University Business Academy in Novi Sad in the
mobility programme at the host institution abroad.
Incoming student – a student in the mobility programme at the University Business
Academy in Novi Sad as the host institution.
Staff – teaching and non-teaching staff employed at the University Business
Academy in Novi Sad, i.e. the faculty which participates in a mobility programme.
Student application form - an application document which contains the necessary

information about incoming students.
Acceptance Letter – a document which the University Business Academy in Novi
Sad, i.e. the faculty, issues to the incoming student as a confirmation of admission to mobility.
Learning Agreement - an agreement by means of which obligations and academic
activities are drawn up for a given student, to be accomplished during mobility.
Study and Research Plan - agreement determining obligations and academic
activities of the student of the Doctoral Studies, which he/she will realise at the host
institution. The Study and Research Plan is trilateral and is concluded between the home
institution, the host institution, and the student participating in mobility.
Training Agreement - agreement arranging the training programme at an institution
abroad for an individual student.
Transcript of Records – a document by means of which a higher education
institution provides detailed information on previous academic results achieved by a student
(grades, ECTS credits).
Transcript of Work - certificate with which an institution provides detailed data on
the realised training and achieved results of the student.
Course Catalogue - overview of faculty subjects (code, content, number of ECTS
credits, expected learning outcome after successful completion of pre-examination and
examination obligations).
Academic ECTS Coordinator – a person authorized by the University Business
Academy in Novi Sad, i.e. the faculty, to sign mobility documents and for academic
recognition of mobility period.
ECTS Grading Table - recommendation of the European Commission regarding the
interpretation and understanding of the results a student achieved during the exchange
programme and their conversion into ECTS credits and grades at the home institution.
ECTS Grading Scale - recommendation of the European Commission for the
interpretation and understanding of the results the student achieved on exchange and their
conversion to ECTS credits and grades at the home institution. ECTS Grading Scale is a
transitional solution to be utilised until the transition to the use of the ECTS Grading Table.
Period of mobility – time period which an exchange student spends at the host
institution.
Academic Recognition of the Mobility Period - procedure by which a decision is
reached regarding the recognition of passed exams, ECTS credits and grades a student had
acquired during exchange.
Forms and basis of mobility
Article 3
At the University Business Academy in Novi Sad, incoming and outgoing student and
staff mobility is realized based on:
1.
participation of the University Business Academy in Novi Sad in international
programmes and projects;
2.
bilateral or multilateral agreements concluded between the University Business
Academy in Novi Sad, i.e. the faculty with foreign higher education institutions.

Principles of mobility
Article 4
Mobility at the University Business Academy in Novi Sad is carried out in accordance with
the following principles of mobility:
1.
developing two-way mobility;
2.
recognition of the period of mobility;
3.
equal treatment of mobility participants with the prohibition of discrimination on any
grounds;
4.
availability of free services to mobility participants;
5.
other principles in line with the European higher education system that promotes
academic mobility.
II STUDENT MOBILITY
Article 5
Mobility is carried out at all levels of studies (bachelor, master and doctoral) in order
to enable the student to complete part of the study program at a higher education institution
abroad and recognize it as if it had been completed at the home institution.
As a rule, mobility corresponds to the area and level of the enrolled study program.
Outgoing mobility means that a student of the University Business Academy in Novi
Sad as a home institution realizes a part of the study program at the host institution abroad,
after which he/she returns to the home institution where he/she completes the enrolled study
program.
Incoming mobility implies that a student from a foreign higher education
institution as the home institution realizes a part of a study programme at the University
Business Academy in Novi Sad as the host institution, after which he/she returns to the home
institution where he/she completes the enrolled study program.
Mobility documents
Article 6
Documents that enable the implementation of mobility, transfer and recognition of
ECTS credits are:
1.
Student Application Form
2.а
Learning Agreement for bachelor and master students
2.b
Study and Research Plan for doctoral students
3.
Training Agreement
4.
Transcript of Work
5.а
Transcript of Records for outgoing students
5.b
Transcript of Records for incoming students
6.
Guidelines for Academic Recognition of Mobility
Documents referred to in paragraph 1 of this Article are drawn up in English and are

given on the forms No. 1-6 that are printed with these Regulations and form an integral part
thereof.
Learning Agreement
Article 7
Learning Agreement is concluded between the student selected to participate in a
mobility programme, the home institution and the host institution prior to the commencement
of the mobility period, unless the host institution decides otherwise.
By signing the Learning Agreement, the home institution allows the student to
participate in mobility, to attend academic activities during the period of mobility (a list of
courses for students of bachelor and master studies, or a research plan for students of doctoral
studies) and guarantees recognition of ECTS credits and achieved grades.
By gigning the Learning Agreement, the host institution confirms that the agreed
academic activities are part of the existing curriculum, expresses the consent to accept the
student in mobility and approves the attendance and realization of selected academic
activities.
The Learning Agreement is drawn up in English and signed by the student, academic
ECTS coordinator and the Dean of the faculty on behalf of the home institution. In other
words, when the University Business Academy in Novi Sad is the home institution, the
academic ECTS coordinator and the Rector of the University Business Academy in Novi Sad
are supposed to sign the Learning Agreement.
Academic activities approved by the Learning Agreement may be amended after the
start of the mobility period, with the consent of all signatories and by recording changes in
Forms 2.a and 2.b.
Study and Research Plan
Article 8
With the Study and Research Plan the contracting parties (the student, the home
institution, and the host institution) specify academic obligations and activities the student of
Doctoral Studies will realise during exchange. The terms of Article 7 of these Regulations
regarding the Learning Agreement are analogously applied to the Study and Research Plan.
Training Agreement
Article 9
With the Training Agreement, the student, the home institution, and the host
institution specify the content and the quality of student training.
This document determines the outcome of training regarding acquired knowledge,
skills, and competencies, a detailed programme of training, trainee tasks, the monitoring and
evaluation plan.
The terms of Article 7 of these Regulations in regards to the competent authority for
signing the Learning Agreement are applied to the signing of the Training Agreement.

Transcript of Work
Article 10
Transcript of Work is a document with which the host institution provides data on the
realised training and achieved placement results of the student.
Transcript of Records
Article 11
Transcript of Records is a document that contains the list of passed exams issued by
the home institution to outgoing students, and by the host institution to incoming students.
Transcript of Records contains: student details, the list of passed exams, grades
obtained, ECTS credits achieved per subject, duration of the study program and other relevant
information, and an explanation of the method of assessment and scoring (national grading
system).
As the home institution, the University Business Academy in Novi Sad, i.e. the faculty
is obliged to issue the Transcript of Records in Serbian and English upon personal request of
the outgoing student, for the purpose of applying for international mobility programs.
As the host institution, the University Business Academy in Novi Sad, i.e. the faculty
is obliged to issue the Transcript of Records in English to the incoming student after the end
of the mobility period, as the evidence of completed academic activities at the University
Business Academy in Novi Sad, i.e. the faculty.
Outgoing mobility
Conditions
Article 12
Every student of the University Business Academy in Novi Sad, i.e. the faculty, as the
home institution (hereinafter: outgoing student) has the right to participate in outgoing
mobility if he/she meets the following basic requirements:
1.
is enrolled at least in the second year of bachelor studies (with at least 60 ECTS
credits);
2.
is enrolled in master, specialist or doctoral studies;
Application requirements, criteria and the way of selection of the mobility candidates
are defined by the inter-institutional agreement and the Open Call which the University
Business Academy in Novi Sad announces in accordance with provisions of the said
agreement.
Unless the way of selecting students is not regulated otherwise in the agreement
referred to in paragraph 2 of this Article, University Business Academy in Novi Sad, i.e. the
faculty makes a list of registered candidates according to the following criteria:
1.
academic achievement of the student (average grade);
2.
the significance of the proposed mobility programme for the overall learning outcome

of the enrolled study program;
3.
language proficiency;
4.
the number of mobility programs/exchanges in which a student has participated so far,
with priority given to a student who has not previously participated in any mobility
programs.
The final choice and the decision to accept a student is made by the host institution.
Duration of mobility
Article 13
Terms of these Regulations are primarily applied to student mobility that is, at least,
one semester in duration, which does not exclude their adequate application in cases of a
shorter mobility period.
A student of the University Business Academy in Novi Sad can participate in mobility
programmes several times during his/her studies, bearing in mind that the total duration of the
mobility period at the same level of studies cannot exceed one half of the total duration of the
study programme the student is enrolled in, or else student cannot earn more than 30 ECTS
credits which are added to total number of ECTS credits required for obtaining the diploma.
Student status during the period of mobility
Article 14
During the period of mobility, the status of the outgoing student at the home institution
remains unchanged: it is considered that during that period his/her studies are not interrupted
and rights and obligations are in effect, since it is assumed that the student realizes his/her
academic obligations at the host institution.
Principles of academic recognition of mobility
Article 15
Recognition of results (ECTS credits and grades) achieved during the mobility period
is based on the principles of transparency, flexibility, and fairness.
The principle of transparency implies that the Regulations on Academic Recognition
of the Mobility Period are publicly accessible (on the web page and the bulletin board of the
University, i.e. faculty, etc.).
The principle of flexibility implies a realistic approach to the recognition of academic
results achieved during exchange. A complete matching in terms of content of study programs
at the home institution and at the host institution is not possible. For that reason the chief
manner of academic recognition of the mobility period focuses on the similarities and the
learning outcomes, and not on the differences between study programmes that are being
compared. Emphasis is on knowledge in a particular field a student acquires during the
exchange which does not need to be identical, but rather similar or comparable to the
knowledge they would acquire on a particular course at their home institution.
The basic principle in the process of academic recognition of mobility is the principle

of fairness, as a generally accepted legal principle.
Academic Recognition of the Mobility Period
Article 16
A student of the University Business Academy in Novi Sad who took part in an
exchange based on the signed Learning Agreement, reserves the right for his/her achieved
results at the host institution to be recognised by his/her home institution following his/her
return from exchange.
Academic recognition of the mobility period is a procedure through which the results
that the student achieved during the exchange are determined and a decision is made on the
manner of recognition of the passed exams (ECTS credits and grades), which is then
confirmed subsequent to the finalised procedure by the Decree on Academic Recognition of
the Mobility Period.
The student is under obligation to submit to the Vice-Dean for Teaching all relevant
documents in connection with the realised mobility and specified in the general act of the
home institution in a timely manner (Learning Agreement/ Study and Research Plan/ Training
Agreement/ Transcript of Records/ Transcript of Work/ document on the system of grading at
the host institution (unless this data is an integral part of the Transcript of Records), as well as
copies of these documents).
If the passed subject is related and has similar learning outcomes as the subject of the
home institution, learning outcomes, the obtained ECTS credits and earned grades are
recognized.
If the passed subject in terms of learning outcomes partly overlaps with the content of
the study program of the home institution, it is recognized as an elective subject with
recognized learning outcomes, obtained ECTS credits and earned grade.
If the content of the subject matter deviates significantly from the learning outcome of
the study program of the home institution, the achieved ECTS credits are not counted towards
the total number of ECTS credits envisaged by the scope of studies, but the subject is
specifically recorded in the diploma supplement.
The Vice-Dean for Teaching is obliged to determine the results a student has achieved
during the exchange and to determine the proposal of the Decree on Academic Recognition of
the Mobility Period for the Dean of the faculty. When determining the results achieved by the
student during exchange, the Vice-Dean for Teaching can consult the appropriate
departments, or teachers from the relevant scientific fields.
The Dean of the faculty is obliged to issue a Decree on Academic Recognition of the
Mobility Period, typically 7 days prior to the start of the semester in which the student
continues the programme at his/her home institution.
The decree on Academic Recognition of the Mobility Period is send to the student and
the Student Affairs Department so all the necessary administrative details relating to the
realised mobility can be regulated.
If the administrative procedure from the previous paragraph is not finalised within the
time period stated above, the home institution is obliged to facilitate the continuation of the
student's studies even without registering the listed data, as well as to finalise the said

procedure in the shortest possible time.
Recognition of mobility
Article 17
Upon return to the home institution, the outgoing student is obliged to submit in due
time a Learning Agreement, Transcript of Records and the Evaluation System document at
the host institution to the competent academic ECTS coordinator for the purpose of
recognizing mobility. On the basis of the documentation referred to in paragraph 1 of this
Article, the competent academic ECTS coordinator determines the results that the outgoing
student has achieved at the host institution and issues a mobility recognition decision that
contains data on recognized subjects, ECTS credits and grades.
The Dean of the faculty is obliged to issue a Decree on Academic Recognition of the
Mobility Period, in the shortest possible time, typically 7 days prior to the start of the
semester in which the student continues the programme at his/her home institution
If the decision referred to in paragraph 2 of this Article is not made within the defined
time-frame, the home institution shall be obliged to allow the student to continue his/her
studies without registering the said data, as well as to complete the procedure and make the
decision in the shortest possible time.
Student mobility records
Article 18
The certificate referred to in Article 17 of these Regulations shall be submitted to the
Student Affairs Department of the faculty for the purpose of entering data in the student's
register, as well as for the purpose of entering the said data in the Diploma Supplement.
The passed subjects referred to in Article 16 paragraphs 4 and 5 of these Regulations
shall be entered in section 4.3 of the Diploma Supplement ("Details of the study program and
achieved grades") with the of the subject/course translated into Serbian, ECTS credits in the
original value and grades translated into the national grading system, and in section 6.1
"Additional information about the student", which provides information about the student's
stay during exchange, has to state the name of the host institution and the period of stay.
The passed subjects referred to in Article 16 paragraph 6 of these Regulations shall not
contribute to the total amount of credits obtained during the course of study, which is why
they are entered only in section 6.1 of the Diploma Supplement "Additional student
information", indicated as "passed subjects that are not envisaged in the study program for
acquiring the diploma" with reference to the name of the host institution, the name of the
subject in the original language, the original grades and ECTS credits.
Incoming student mobility
Article 19
Students from foreign higher education institutions (hereinafter: incoming student) can
realize part of their study program at the University Business Academy in Novi Sad as the

host institution.
Informing students
Article 20
For the purpose of providing information to the interested incoming students, the
University Business Academy in Novi Sad as the host institution shall publish an information
package on its website about study opportunities that contains basic information about the
host institution, types and levels of studies, list and content of study programs, course catalog
(subject name, description, ECTS credits, level of studies, semester, language in which
teaching is conducted, learning outcome etc.) as well as other information of relevance to
incoming students.
This information package is published in Serbian and English.
Application decision
Article 21
Candidates apply by submitting the Application Form, the Transcript of Records from
the study program of the home institution and the proposal of the Learning Agreement, which
must be certified by the signature of the authorized person from the home institution and the
stamp of the home institution.
Applications submitted by interested incoming students are reviewed by the faculty of
the University Business Academy in Novi Sad to which students are applying or, if it is
stipulated by the inter-institutional agreement by the academic ECTS coordinator of the
University Business Academy in Novi Sad.
In case of acceptance of the application of the incoming student, the host institution
signs the Learning Agreement with the incoming student; at the student's request, a Letter of
Acceptance shall be issued.
In case the application of the interested incoming student is not accepted, the student is
provided with a reasoned explanation in writing.
Student status during the period of mobility
Article 22
The incoming student has all the rights and obligations of a full-time student at the
University Business Academy in Novi Sad.
The incoming student is obliged to regulate his/her stay and health insurance in the
Republic of Serbia with the competent authorities during mobility. University Business
Academy in Novi Sad, i.e. faculty provides assistance to the incoming student in providing
the necessary documents (visa, insurance, etc.) and accommodation.
III STAFF MOBILITY
Realizing mobility
Article 23

Staff mobility refers to the stay of staff members of the University Business Academy
in Novi Sad as the home institution at the host institution abroad and return to work at the
home institution at the end of mobility period with the following goals:
1.
teaching;
2.
professional training;
3.
Inter-institutional cooperation and cooperation in international projects.
Both the teaching and non-teaching staff with an employment contract at the
University Business Academy in Novi Sad, i.e. the faculty, are eligible for mobility.
Selection of mobility candidates
Article 24
Manner of application, conditions, documents required for application, method of
selecting candidates, the duration of the mobility period, the rights and obligations of staff in
mobility and other issues are regulated by an inter - institutional agreement.
If the conditions and manner of selection of the candidates are not prescribed by the
agreement referred to in paragraph 1. of this Article, the selection is carried out by the
academic ECTS coordinator of the faculty, taking into account in particular:
1.
quality of proposed work plan;
2.
significance of the proposed mobility for the professional development of candidates;
3.
strategic interest of faculties;
4.
number of mobility programs completed so far, advantage being given to a candidate
with a smaller number of previously completed mobility programs.
If the agreement referred to in paragraph 1 of this Article envisages for the University
Business Academy in Novi Sad to submit a unique ranking list of candidates, the selection
shall take into account:
1.
previous selection of faculties;
2.
diversity of areas from which candidates come;
3.
strategic goals of the University Business Academy in Novi Sad;
4.
the total number of completed mobility programmes at that faculty within the
individual mobility programme, with priority being given to a faculty with fewer
previously realized mobility programs.
Decision making
Article 25
The host institution decides on the acceptance of a candidate, issuing a certificate of
acceptance with a precisely determined period of mobility.
Based on the acknowledgment of acceptance, the Rector of the University Business
Academy in Novi Sad, or the Dean of the faculty, makes a decision to approve the staff
member’s mobility.
Obligations of the staff involved in mobility
Article 26

Upon return to the home institution, staff members who have participated in a mobility
programme are obliged to submit a report on the completed mobility, as well as other
documents in accordance with the requirements of inter-institutional agreement.
Staff members who participate in the mobility programme are obliged to have a travel
health insurance policy during the period of mobility, unless specified otherwise by the
agreement referred to in paragraph 1 of this Article.
Financial support to staff mobility is regulated by the agreement referred to in
paragraph 1 of this Article.
IV ACADEMIC, EXPERT AND ADMINISTRATIVE SUPPORT TO MOBILITY
Article 27
Academic, expert and administrative support to mobility of students and staff at the
University Business Academy in Novi Sad, i.e. the faculty is carried out by the academic
ECTS coordinator and the International Relations Office of the University Business Academy
in Novi Sad.
Academic ECTS coordinator
Article 28
The academic ECTS coordinator at the level of the University Business Academy in
Novi Sad is appointed by the Rector, whereas the academic ECTS coordinator at the level of
each faculty is appointed by the Dean.
Article 29

1.
2.
3.
4.
5.
6.

The academic ECTS coordinator is authorized to:
sign mobility documents,
compile a ranking list of applicants for outgoing mobility of students,
determine the results that the outgoing student has achieved at the host institution and
issue a decision on the recognition of mobility,
decide on the applications of interested incoming student,
select candidates for staff mobility, if conditions and method of selection of candidates
are not stipulated by the inter-institutional agreement,
perform other tasks stipulated by these Regulations.
International Relations Office
Article 30

The International Relations Office of the University of Business Academy in Novi Sad
performs professional and administrative tasks related to mobility:
1.
coordinates the participation of the University Business Academy in Novi Sad in
international mobility programs;

FORM 1 – APPLICATION FORM

APPLICATION FORM FOR INCOMING STUDENTS
ACADEMIC YEAR 20__/__

I STUDENT’S PERSONAL DATA
First Name
Family Name
Gender
Date of Birth
Place of Birth
Nationality
Passport
number

II STUDENT’S CONTACT INFORMATION
E-mail
Phone number
Home address

III SENDING INSTITUTION
University
Faculty/Department
Address, City,
County
Contact person

PHOTO

E-mail
Phone number

IV INFORMATION ON THE CURRENT STUDY PROGRAME
Field of Study
Level of Study
Duration of
Study
Total number of
ECTS
ECTS obtained
at the time of
application

V DESIRED PROGRAM AT UNIVERSITY BUSINESS ACADEMY IN NOVI
SAD
Faculty
Study
Programme
Level of Study
Semester
(Autumn/Spring)
Period of Study
at UBA

from

to

VI LANGUAGE PROFICIENCY
Mother tongue
Other languages
English
Serbian

excellent

well

basic

passive

VII PRELIMINARY LIST OF COURSES (STUDY PLAN) AT UNIVERSITY
BUSINESS ACADEMY IN NOVI SAD
CODE

DEPARTMENT

COURSE UNIT

*If necessary, continue this list or delete extra rows.
Date and place:
Student’s signature

ECTS

FORM 2.a – LEARNING AGREEMENT

LEARNING AGREEMENT
Undergraduate and Master Exchange

Field of Study:
Mobility Period:
I DETAILS OF THE STUDENT

Student’s name:
Home Institution:_________________________________________

Country:____________________

Host Institution:__________________________________________

Country:____________________

II DETAILS OF THE PROPOSED STUDY PROGRAMME
Course unit code

Course unit title

Number of ECTS

______________________

__________________________________________________

______________________

______________________

__________________________________________________

______________________

______________________

___________________________________________________

______________________

______________________

__________________________________________________

______________________

______________________

___________________________________________________

______________________

______________________

__________________________________________________

_______________________

______________________

__________________________________________________

______________________

*If necessary, continue this list

III COMMITMENT OF THE THREE PARTIES

Student’s signature:_______________________________________________________ Date: _____________________

HOME INSTITUTION

We confirm that the courses/activities indicated in this learning agreement are approved
and will be recognized at our university once the student returns from his/her mobility.
Departmental coordinator’s signature

Institutional coordinator’s signature

___________________________________

______________________________________

Date:_______________________________

Date:_________________________________

HOST INSTITUTION
We confirm that the courses/activities indicated in this learning agreement are part of the
curriculum at our university and that they can be offered to the student.
Departmental coordinator’s signature

Institutional coordinator’s signature

___________________________________

______________________________________

Date:_______________________________

Date:_________________________________

CHANGES TO ORIGINAL LEARNING AGREEMENT
(to be filled in ONLY if appropriate)
I DETAILS OF THE STUDENT
Student’s name:
Home Institution:_____________________________ Country:____________________
Host Institution:______________________________ Country:____________________

II LIST OF DELETED COURSES
Course unit code

Deleted course unit title

Number of ECTS

__________________

_________________________________________

_________________

__________________

_________________________________________

_________________

__________________

_________________________________________

_________________

*If necesarry, continue this list

III LIST OF ADDED COURSES
Course unit code

Added course unit title

Number of ECTS

__________________

_________________________________________

_________________

__________________

_________________________________________

_________________

__________________

_________________________________________

_________________

*If necesarry, continue this list

IV COMMITMENT OF THE THREE PARTIES

Student’s signature:_______________________________________________

Date:___________________

HOME INSTITUTION
We confirm that the above – listed changes to the initially agreed programme of study are
approved.
Signature of the person in charge of study programme approval
________________________________________________

Date:________________________

HOST INSTITUTION
We confirm that the above – listed changes to the initially agreed programme of study are
approved.
Departmental coordinator’s signature

Institutional coordinator’s signature

________________________________

_________________________________

Date:____________________

Date:____________________

FORM 2.b. – STUDY AND RESEARCH PLAN

STUDY AND RESEARCH PLAN
for Doctorate exchange
Academic year: 20__/__
Field of Study:
Mobility Period:
I DETAILS OF THE STUDENT
Student’s name:
Home Institution:___________________

Country:____________________

Host Institution:____________________

Country:____________________

II DETAILS OF THE PROPOSED STUDY PROGRAMME
Course unit code

Course unit title

Number of ECTS

____________________

____________________________________________________

_____________________

____________________

____________________________________________________

_____________________

____________________

____________________________________________________

_____________________

Description of planned research activities:

*If necessary, continue this list

III COMMITMENT OF THE THREE PARTIES

Student’s signature:__________________________________ Date: ________________

HOME INSTITUTION
We confirm that the proposed study and researh plan is approved and will be recognized
at our university once the student returns from his/her mobility.
Departmental coordinator’s signature

Institutional coordinator’s signature

___________________________________

______________________________________

Date:_______________________________

Date:_________________________________

HOST INSTITUTION
We confirm that the proposed study and researh plan is approved and that the applicant
can fulfil the aims laid down in this document at our institution.
Departmental coordinator’s signature

Institutional coordinator’s signature

___________________________________

______________________________________

Date:_______________________________

Date:_________________________________

CHANGES TO STUDY AND RESEARCH PLAN
(to be filled in ONLY if appropriate)
I DETAILS OF THE STUDENT
Student’s name:
Home Institution:___________________________

Country:____________________

Host Institution:___________________________

Country:____________________

II DETAILS OF THE PROPOSED CHANGES
Course unit code

Course unit title

Number of ECTS

____________________

____________________________________________________

_____________________

____________________

____________________________________________________

_____________________

____________________

____________________________________________________

_____________________

Change to originally agreed research activities:

III COMMITMENT OF THE THREE PARTIES

Student’s signature:_____________________________ Date: _____________________

HOME INSTITUTION
We confirm that the above – listed changes to the initially agreed programme of study are
approved.
Signature of the person in charge of study programme approval
________________________________________________

Date:________________________

HOST INSTITUTION
We confirm that the proposed study and researh plan is approved and will be recognized

at our university once the student returns from his/her mobility.
Departmental coordinator’s signature

Institutional coordinator’s signature

___________________________________

______________________________________

Date:_______________________________

Date:_________________________________

FORM 3 – TRAINING AGREEMENT

TRAINING AGREEMENT

I DETAILS OF THE STUDENT
Name of the student:
Subject area:
Academic year:
Degree:
Sending Institution:

II DETAILS OF THE PROPOSED TRAINING PROGRAMME ABROAD
Host organisation:

Planned dates of start and end of placement period: from_____till_____, that is___months

Knowledge, skills and competence to be acquired:
Detailed programme of the training period:
Tasks of the trainee:
Monitoring and evaluation plan:

III INFORMATION ON THE PARTNER HIGHER EDUCATION INSTITUTION
IN THE HOST COUNTRY (OPTIONAL)
Whilst keeping full responsibility for the placement and for any modification to this
agreement, the sending institution has a local partnership with (to be filled in with the
name of the partner higher education institution) in view of helping with the morning of
the mobility abroad. All parties will keep the sending institution informed of their

exchanges.
The contact person in the partner institution is:
Name:___________________________

Function:______________________

Phone number:_____________________

e-mail:_________________________

Address:______________________________

IV COMMITMENT OF THE THREE PARTIES
By signing this document the student, the sending institution and the host organisation
confirm that they will abide by the principles of the Quality Commitment for Erasmus
student placement set out in the document below.
The Student
Student’s signature:____________________________ Date:_______________________

The sending institution
We confirm that this proposed training programme agreement is approved. The placement
is part of curricula YES/NO (*)
On satisfactory completion of the training programme the institution will
 award ECTS credits: YES/NO (*) If YES, please indicate number of ECTS
credits:__________
 record the training period in the student’s Transcript of Records: YES/NO (*)
 In addition, the mobility period will documented in the Europass Mobility
Document: YES/NO (*)
(*): Please indicate appropriate answer
Coordinator’s name and function
Coordinator’s signature:____________________________
Date:______________________

The host organization
The student will receive a financial support for his/her placement

YES/NO (*)

The student will receive a contribution in kind for his/her placement

YES/NO (*)

(*): Please indicate appropriate answer
We confirm that this proposed training programme is approved. On completion of the
training programme the organisation will issue a Certificate to the student.
Coordinator’s name and function
Coordinator’s signature:_____________________________________
Date:______________________

FORM 4 – TRANSCRIPT OF WORK

TRANSCRIPT OF WORK
(to be completed by the receiving institution)

We herewith confirm that student
Students name:________________________
Address:_____________________________

Has carried out placement at our organization
Name of company:________________________
Type:___________________________________
Address:________________________________
Country:________________________________
The placement took place from______________ till_____________.

His/Her tasks were:
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________

Acquired competences and skills:
_________________________________________________________________________________________

_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________

Total working time:________hours/day;_________days a week;___________hours in total.

Name and function of the internship provider:_________________________________

Signature:_________________________

Date and Place:________________________

FORM 5.А – TRANSCRIPT OF RECORDS

TRANSCRIPT OF RECORDS
Print date:__/__/__
No:

I SENDING INSTITUTION
Name of Sending Institution: University Business Academy in Novi Sad
Faculty/ Department: Faculty of________________________________
ECTS departmental coordinator:________________________________
Contact:____________________________________________________

II STUDENT

Name of Student:____________________________________________
Date of birth:__/__/__
Sex:M / F
Student ID:_____________
Contact:_____________________________________________________

III STUDY PROGRAMME

Study Programme:_______________________
Field of study:__________________________
Level of study:__________________________
Period of enrolment:__/__/__ - __/__/__

IV ACADEMIC RECORD
Code

Course unit title

Semester

ECTS

Grade

Total

Average

*If necessary, continue this list or delete extra rows

V GRADING
Grade

Classification

Points

ECTS Grade

Percentage of
students
achieving these
grades

10

Excellentoutstanding

91-100

A

10%

9

Excellent

81-90

B

25%

8

Very good

71-80

C

30%

7

Good

61-70

D

25%

6

Sufficient

51-60

E

10%

5

Insufficient –
failed

less than 51

F

Signature
(Dean/administration officer)

Stamp

FORM 5.b – TRANSCRIPT OF RECORDS

TRANSCRIPT OF RECORDS
for Incoming Student
Print date:__/__/__
No:
I RECEIVING INSTITUTION
Name of Sending Institution: University Business Academy in Novi Sad
Faculty/ Department: Faculty of________________________________
ECTS departmental coordinator:________________________________
Contact:____________________________________________________

II STUDENT

Name of Student:____________________________________________
Date of birth:__/__/__
Sex:M / F
Student ID:_____________
Contact:_____________________________________________________

III MOBILITY PERIOD

Study Programme:_______________________
Field of study:__________________________
Number of courses attended:_______________

Period of enrolment:__/__/__ - __/__/__

IV ACADEMIC RECORD
Code

Course unit title

Semester

ECTS

Grade

Total

Average

*If necessary, continue this list or delete extra rows

V GRADING
Grade

Classification

Points

ECTS Grade

Percentage of
students
achieving these
grades

10

Excellentoutstanding

91-100

A

10%

9

Excellent

81-90

B

25%

8

Very good

71-80

C

30%

7

Good

61-70

D

25%

6

Sufficient

51-60

E

10%

5

Insufficient –
failed

less than 51

F

Signature
(Dean/administration officer)

Stamp

FORM 6. GUIDELINES FOR ACADEMIC RECOGNITION OF MOBILITY
Guidelines for Conversion of Grades

COUNTRY

GRADE AWARDED BY UAB

LETTER GRADE

Numeric and non-numeric

AWARDED BY UAB

1

10 excellent (odličan)

A+

2

9 exceptional (izuzetno dobar)

A

3

8 very good (vrlo dobar)

B

4

7 good (dobar), 6 satisfactory (dovoljan)

C, D

<4

5 failed (nije položio)

F

16-20

10 excellent (odličan)

A+

15

9 exceptional (izuzetno dobar)

A

13-14

8 very good (vrlo dobar)

B

11-12

7 good (dobar)

C

10

6 satisfactory (dovoljan)

D

<10

5 failed (nije položio)

F

10 (5)

10 excellent (odličan)

A+

9 (4)

9 exceptional (izuzetno dobar)

A

8 (3)

8 very good (vrlo dobar)

B

7 (2)

7 good (dobar)

C

6 (2)

6 satisfactory (dovoljan)

D

5 (1)

5 failed (nije položio)

F

6

10 excellent (odličan)

A+

5

9 exceptional (izuzetno dobar)

A

4

8 very good (vrlo dobar)

B

3

7 good (dobar), 6 satisfactory (dovoljan)

C, D

2

5 failed (nije položio)

F

5

10 excellent (odličan)

A+

GRADE

AUSTRIA

BÉLGIUM

BOSNIA AND HERZEGOVINA

BULGARIA

CROATIA

4

9 exceptional (izuzetno dobar)

A

3

8 very good (vrlo dobar)

B

2

7 good (dobar), 6 satisfactory (dovoljan)

C, D

1

5 failed (nije položio)

F

A (1)

10 excellent (odličan)

A+

B (1.5)

9 exceptional (izuzetno dobar)

A

C (2)

8 very good (vrlo dobar)

B

D (2.5)

7 good (dobar)

C

E (3)

6 satisfactory (dovoljan)

D

F

5 failed (nije položio)

F

12

10 excellent (odličan)

A+

10

9 exceptional (izuzetno dobar)

A

7

8 very good (vrlo dobar)

B

4

7 good (dobar)

C

2

6 satisfactory (dovoljan)

D

1

5 failed (nije položio)

F

5

10 excellent (odličan)

A+

4

9 exceptional (izuzetno dobar)

A

3

8 very good (vrlo dobar)

B

2

7 good (dobar)

C

1

6 satisfactory (dovoljan)

D

0

5 failed (nije položio)

F

5

10 excellent (odličan)

A+

4

9 exceptional (izuzetno dobar)

A

3

8 very good (vrlo dobar)

B

2

7 good (dobar)

C

1

6 satisfactory (dovoljan)

D

0

5 failed (nije položio)

F

CZECH REPUBLIC

DENMARK

ESTONIA

FINLAND

FRANCE
17-20

10 excellent (odličan)

A+

15-16

9 exceptional (izuzetno dobar)

A

13-14

8 very good (vrlo dobar)

B

11-12

7 good (dobar)

C

10

6 satisfactory (dovoljan)

D

9

5 failed (nije položio)

F

1-1.7

10 excellent (odličan)

A+

2.5-2.8

9 exceptional (izuzetno dobar)

A

2.6-3.2

8 very good (vrlo dobar)

B

3.2-3.7

7 good (dobar)

C

3.8-4.0

6 satisfactory (dovoljan)

D

4.1-5

5 failed (nije položio)

F

9.5-10

10 excellent (odličan)

A+

8-9.4

9 exceptional (izuzetno dobar)

A

6.6-7.9

8 very good (vrlo dobar)

B

6-6.5

7 good (dobar)

C

5

6 satisfactory (dovoljan)

D

<5

5 failed (nije položio)

F

5

10 excellent (odličan)

A+

4

9 exceptional (izuzetno dobar)

A

3

8 very good (vrlo dobar)

B

2

7 good (dobar), 6 satisfactory (dovoljan)

C, D

1

5 failed (nije položio)

F

9-10

10 excellent (odličan)

A+

8-8.99

9 exceptional (izuzetno dobar)

A

7-7.99

8 very good (vrlo dobar)

B

6-6.99

7 good (dobar)

C

5-5.99

6 satisfactory (dovoljan)

D

GERMANY

GREECE

HUNGARY

ISLAND

<5

5 failed (nije položio)

F

80-100

10 excellent (odličan)

A+

70-79

9 exceptional (izuzetno dobar)

A

62-69

8 very good (vrlo dobar)

B

50-61

7 good (dobar)

C

45-49

6 satisfactory (dovoljan)

D

<45

5 failed (nije položio)

F

28-30

10 excellent (odličan)

A+

26-27

9 exceptional (izuzetno dobar)

A

23-25

8 very good (vrlo dobar)

B

21-22

7 good (dobar)

C

18-20

6 satisfactory (dovoljan)

D

<18

5 failed (nije položio)

F

9-10

10 excellent (odličan)

A+

8

9 exceptional (izuzetno dobar)

A

6-7

8 very good (vrlo dobar)

B

5

7 good (dobar)

C

4

6 satisfactory (dovoljan)

D

<3

5 failed (nije položio)

F

10

10 excellent (odličan)

A+

9

9 exceptional (izuzetno dobar)

A

8

8 very good (vrlo dobar)

B

6-7

7 good (dobar)

C

5

6 satisfactory (dovoljan)

D

<4

5 failed (nije položio)

F

80-100

10 excellent (odličan)

A+

70-79

9 exceptional (izuzetno dobar)

A

55-69

8 very good (vrlo dobar)

B

IRELAND

ITALY

LATVIA

LITHUANIA

MALTA

50-54

7 good (dobar)

C

45-49

6 satisfactory (dovoljan)

D

<40

5 failed (nije položio)

F

10

10 excellent (odličan)

A+

9

9 exceptional (izuzetno dobar)

A

8

8 very good (vrlo dobar)

B

7

7 good (dobar)

C

6

6 satisfactory (dovoljan)

D

5

5 failed (nije položio)

F

10

10 excellent (odličan)

A+

9

9 exceptional (izuzetno dobar)

A

8

8 very good (vrlo dobar)

B

7

7 good (dobar)

C

6

6 satisfactory (dovoljan)

D

5

5 failed (nije položio)

F

9-10

10 excellent (odličan)

A+

8-8.9

9 exceptional (izuzetno dobar)

A

7-7.9

8 very good (vrlo dobar)

B

6-6.9

7 good (dobar)

C

5.5-5.9

6 satisfactory (dovoljan)

D

<5.5

5 failed (nije položio)

F

6

10 excellent (odličan)

A+

5

9 exceptional (izuzetno dobar)

A

4

8 very good (vrlo dobar)

B

3

7 good (dobar)

C

2

6 satisfactory (dovoljan)

D

1

5 failed (nije položio)

F

5

10 excellent (odličan)

A+

MACEDONIA

MONTENGRO

NETHERLANDS

NORWAY

POLAND

4.5

9 exceptional (izuzetno dobar)

A

4

8 very good (vrlo dobar)

B

3.5

7 good (dobar)

C

3

6 satisfactory (dovoljan)

D

2

5 failed (nije položio)

F

18-20

10 excellent (odličan)

A+

15-17

9 exceptional (izuzetno dobar)

A

12-14

8 very good (vrlo dobar)

B

11

7 good (dobar)

C

9-10

6 satisfactory (dovoljan)

D

<9

5 failed (nije položio)

F

10

10 excellent (odličan)

A+

9

9 exceptional (izuzetno dobar)

A

8

8 very good (vrlo dobar)

B

6-7

7 good (dobar)

C

5

6 satisfactory (dovoljan)

D

<4

5 failed (nije položio)

F

A1

10 excellent (odličan)

A+

B 1.5

9 exceptional (izuzetno dobar)

A

C2

8 very good (vrlo dobar)

B

D 2.5

7 good (dobar)

C

E3

6 satisfactory (dovoljan)

D

F

5 failed (nije položio)

F

10

10 excellent (odličan)

A+

9

9 exceptional (izuzetno dobar)

A

8

8 very good (vrlo dobar)

B

7

7 good (dobar)

C

6

6 satisfactory (dovoljan)

D

5

5 failed (nije položio)

F

PORTUGAL

ROMANIA

SLOVAKIA

SLOVENIA

SPAIN
10

10 excellent (odličan)

A+

8-9

9 exceptional (izuzetno dobar)

A

7-8.9

8 very good (vrlo dobar)

B

5-6.9

7 good (dobar), 6 satisfactory (dovoljan)

C, D

<5

5 failed (nije položio)

F

91-100 %

10 excellent (odličan)

A+

81-90 %

9 exceptional (izuzetno dobar)

A

71-80 %

8 very good (vrlo dobar)

B

66-70 %

7 good (dobar)

C

60-65 %

6 satisfactory (dovoljan)

D

<60 %

5 failed (nije položio)

F

6

10 excellent (odličan)

A+

5.5

9 exceptional (izuzetno dobar)

A

5

8 very good (vrlo dobar)

B

4.5

7 good (dobar)

C

4

6 satisfactory (dovoljan)

D

<4

5 failed (nije položio)

F

AA

10 excellent (odličan)

A+

BB, AB

9 exceptional (izuzetno dobar)

A

CC, CB

8 very good (vrlo dobar)

B

DC

7 good (dobar)

C

DD

6 satisfactory (dovoljan)

D

FF

5 failed (nije položio)

F

First 80-100

10 excellent (odličan)

A+

Upper 2nd 60-79

9 exceptional (izuzetno dobar)

A

Lower 2nd 50-59

8 very good (vrlo dobar)

B

3rd pass 44-49

7 good (dobar)

C

Ordinary degree 40-43

6 satisfactory (dovoljan)

D

SWEDEN

SWITZERLAND

TURKEY

UNITED KINGDOM

<40

5 failed (nije položio)

F

A+

10 excellent (odličan)

A+

A

9 exceptional (izuzetno dobar)

A

B

8 very good (vrlo dobar)

B

C

7 good (dobar)

C

D

6 satisfactory (dovoljan)

D

F

5 failed (nije položio)

F

UNITED STATES OF

RUSSIAN FEDERATION
10 excellent (odličan)
Отлично
(„одличан”)

A+
9 exceptional (izuzetno dobar)

A

8 very good (vrlo dobar)

B

7 good (dobar)

C

удовлетворительно
(„довољан“)

6 satisfactory (dovoljan)

D

неудовлетворительно
(„недовољан“)

5 failed (nije položio)

F

A+

10 excellent (odličan)

A+

A

9 exceptional (izuzetno dobar)

A

B+

8 very good (vrlo dobar)

B

B

7 good (dobar)

C

C, C+

6 satisfactory (dovoljan)

D

F

5 failed (nije položio)

F

A

10 excellent (odličan)

A+

A-

9 exceptional (izuzetno dobar)

A

B

8 very good (vrlo dobar)

B

C

7 good (dobar)

C

D

6 satisfactory (dovoljan)

D

F

5 failed (nije položio)

F

Хорошо
(„добар”)

JAPAN

CHINA

